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                                  AIM OF THE CERTIFICATE COURSE 

1. The aim of a certificate course on “TALLY WITH GST” is to provide participants with 

comprehensive knowledge, practical skills, and a deep understanding of “TALLY WITH 

GST”  techniques, applications, and benefits. It aims to equip individuals with the expertise 

necessary to effectively implement, manage, and promote “TALLY WITH GST” practices 

for accounting skills.  

2. Understanding Tally Software: 

 Provide participants with a comprehensive understanding of  Tally  software, which is 

widely used for accounting and financial management. 

3. GST Concepts and Regulations: 

 Cover the fundamentals of Goods and Services Tax (GST), including its principles, 

rules, and regulations. 

 Explain the various GST components, such as CGST (Central GST), SGST (State 

GST), IGST (Integrated GST), and the different tax slabs. 

4. Integration of Tally with GST: 

 Teach participants how to use Tally to efficiently manage and comply with GST 

requirements. 

 Provide hands-on experience in entering GST-related transactions, generating GST 

invoices, and filing GST returns using Tally. 

5. Practical Application: 

 Offer practical examples and case studies to help participants apply their knowledge 

to real-world scenarios. 

 Conduct practical exercises to enhance participants' skills in using Tally for GST 

compliance. 

6. Documentation and Reporting: 



 Train participants on the preparation of various GST-related documents and reports 

using Tally software. 

 Emphasize the importance of accurate record-keeping and reporting for compliance 

purposes. 

7. Statutory Compliance: 

 Ensure that participants are aware of the legal requirements and statutory compliance 

associated with GST, and how Tally can assist in meeting these obligations. 

8. Updates and Changes: 

 Keep participants informed about any changes or updates in the GST laws and Tally 

software, ensuring that their knowledge is current. 

9. Certification: 

 Offer a certification upon completion of the course, validating the participant's 

understanding of Tally with GST. 

 

 

 

 

 

 

 

 

 

 

 



OUT COMES 

1. Proficient Tally Usage: 

 Participants should gain proficiency in using Tally ERP software for 

various accounting functions, including ledger management, voucher 

entry, and financial statement preparation. 

2. GST Knowledge: 

 A solid understanding of GST concepts, rules, and regulations, including 

the structure of CGST, SGST, IGST, and the different tax slabs. 

3. GST Transaction Handling: 

 Ability to handle GST-related transactions, such as invoicing, tax 

calculations, and recording input and output tax. 

4. GST Return Filing: 

 Competence in using Tally for the preparation and filing of GST returns, 

including GSTR-1, GSTR-3B, and other relevant forms. 

5. Compliance Management: 

 Knowledge of how to ensure statutory compliance with GST laws and 

regulations using Tally, minimizing the risk of errors and penalties. 

6. Documentation Skills: 

 Proficiency in generating and maintaining various GST-related 

documents, such as tax invoices, credit and debit notes, and delivery 

challans. 

7. Audit Trail Understanding: 



 Understanding the importance of maintaining an audit trail in Tally, 

especially in the context of GST compliance. 

8. Financial Reporting: 

 Capability to generate financial reports and statements using Tally, 

reflecting the impact of GST on the financial health of the business. 

9. Problem-Solving Skills: 

 Ability to troubleshoot common issues related to GST transactions and 

reporting in Tally. 

10. Practical Application: 

 Application of theoretical knowledge to practical scenarios, ensuring 

participants are well-prepared for real-world accounting and GST 

compliance challenges. 

11. Updated Knowledge: 

 Awareness of any updates or changes in GST laws and Tally software, 

ensuring that participants stay current with the latest developments. 

12. Certificate of Completion: 

 Receipt of a certificate upon successful completion of the course, 

validating the participant's skills and knowledge in Tally with GST. 

These outcomes collectively contribute to participants' ability to manage accounting 

processes efficiently, ensuring accurate GST compliance using Tally software in a 

business environment. Keep in mind that the specific outcomes may vary depending 

on the course structure and curriculum offered by the training provider. 



PROCEDURE: 

While I can't provide the specific procedure for a Tally with GST certificate course 

offered by any particular institution (as procedures can vary), I can give you a general 

idea of the typical steps involved. Here is a step-by-step guide on how you might go 

about enrolling in and completing a Tally with GST certificate course: 

1. Research and Selection: 

 Research institutions or training centers that offer Tally with GST 

certificate courses. Look for reputable and recognized organizations that 

provide quality training. 

2. Course Information: 

 Obtain detailed information about the certificate course, including the 

curriculum, duration, fees, and any prerequisites. Check if the course 

covers the specific topics you're interested in and if it meets your learning 

goals. 

3. Enrollment/Application: 

 Fill out the application form for the certificate course. This may be 

available online or in person, depending on the institution. Ensure that 

you provide all required information and documentation. 

4. Payment of Fees: 

 If there are fees associated with the course, follow the payment 

instructions provided by the institution. Some courses may offer 

installment plans or financial assistance. 



5. Confirmation of Enrollment: 

 Once your application and payment are processed, you should receive 

confirmation of your enrollment. This may include details about the start 

date, schedule, and any additional requirements. 

6. Orientation Session: 

 Attend any orientation sessions that the institution may conduct. These 

sessions typically provide an overview of the course structure, 

expectations, and any specific guidelines. 

7. Access to Course Material: 

 Obtain access to the course material, whether it's textbooks, online 

resources, or software (in the case of Tally). Ensure you have the 

necessary tools and software installed on your computer. 

8. Class Attendance/Online Learning: 

 Attend classes if the course is conducted in person or participate in online 

learning modules. Pay attention to lectures, demonstrations, and practical 

exercises. 

9. Hands-On Practice: 

 Engage in hands-on practice with Tally software, especially focusing on 

GST-related transactions and compliance features. Practical experience is 

crucial for mastering the application of theoretical concepts. 

 

 



10. Assessments and Assignments: 

Complete assessments, assignments, and any quizzes or exams as required by the 

course. These are designed to evaluate your understanding of the material. 

11. Interactive Sessions: 

 Participate in any interactive sessions, discussions, or workshops that 

may be part of the course. This can enhance your understanding through 

peer interaction and instructor guidance. 

12. Final Evaluation: 

 Complete any final evaluations or projects assigned by the course. This 

may include a final exam or a practical project that demonstrates your 

proficiency in using Tally with GST. 

13. Certificate Issuance: 

 Upon successful completion of the course requirements, you should 

receive a certificate. This document validates your achievement and can 

be a valuable credential. 

14. Feedback: 

 Provide feedback on the course. Institutions often appreciate input from 

students to improve the quality of their programs. 

Remember to reach out to the specific institution offering the Tally with GST 

certificate course for the most accurate and detailed information regarding their 

procedures. 
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                                                           Syllabus 

                                               Theory-10 hours, Practical -30 hrs 

 

 

TALLY WITH GST SYILLABUS 

UNIT-I: 

INTRDUCTION: Tally introduction-Tally Short cut Keys-Under Groups-Create Company-GST 

Select Company (Applicable or Not)-VAT. (Theory and Practical’s). 

UNIT-II: 

LEDGER AND GROUP CREATION: Creating Ledger-Creating Multiple Ledger-Altering and 

Deleting Ledgers-Creating Groups-Altering and Deleting Groups. (Practical’s). 

UNIT-III: 

VOUCHER CREATION: Creating Vouchers-Cash Voucher (Debit or Payment Voucher)-and 

Credit or Receipt Voucher. (Practical). 

UNIT-IV: 

GST: About Goods and Services Tax (GST)-Activating Tally in GST-Setting Up GST (Company 

Levels, Ledger Level or Inventory Level)-GST Taxes &Invoices-Understanding 

SGST,CGST&IGST-Creating GST Masters in Tally. 

UNIT-V:   

GST and PRACTICALS: Overview of GST - Concepts –Taxes Subsumed under GST – Components of 

GST- GST Council- Advantages of GST-GST Registration. Comprehensive Structure of GST Model in India: 

Single, Dual GST – GST Rates - Taxes Exempted from GST Tax Invoice- Bill of Supply-Transactions 

Covered under GST-Composition Scheme- Reverse Charge Mechanism- Composite Supply  - Input 

Tax Credit -  Cross utilization of ITC between the Central GST and the State GST. Regular Monthly 

Filing Returns-Composition Quarterly Filing Returns- Records to be Maintained under GST.   

 

 



 





                               



                 LIST OF STUDENTS SELECTED FROM REGISTRATION 

 

Department of Commerce 

Certificate course on Tally with GST 

S.No Name of the Student Class Mobile Number E-mail  

1 I. Kiran I- B. com  9951146003 Solokiran030@gmail.com 

2 U.Rishi I- B. com  6303811735 Undrajavarapurishi906@gmail.com 

3 G. Mani vinay I- B. com  9392577844 manivinaygajula@gmail.com 

4 K.Subba Rayudu I- B. com  9440867649  

5 M.Lakshman Raj I- B. com  8919609577 lakshmanrajumanikala@gmail.com 

6 B. Sampath I- B. com  7842864193 sampathbantumelli@gmail.com 

7 J. Siddartha I- B. com  9398485219 
 

Siddusiddhardha71@gmail.com 

8 S.Vaishnavi I- B. com  6309327041 SONDEVISHU12@GMAIL.COM 

9 D. Venkata Lakshmi I- B. com  9010236140 Rsstudio2003@gmail.com 

10 K. Madhavi I- B. com  9542431530 Madhavikomali913@gamil.com 

11 M. Lavanya I- B. com  9948408765 Mekalalavanya729@gmail.com 

12 M. Anusha I- B. com  8688266278 Anu7780231397@gamil.com 

13 S. sowjanya I- B. com  8019495532 Sunnamsowjanya9@gmail.com 

14 Ch. Rama Lakshmi I- B. com  6304894503 Ramalakshmibunny94@gmail.com 

15 M. Kavya I- B. com    

16 K.Sailu I- B. com  9030440851 Kumarasailu763@gmail.com 

17 K. Srivalli I- B. com    

18 SK. Basheera I- B. com  9515823993 
basheerabasheera103@gmail.com 

 

19 Ch. Poojitha I- B. com  9949649584 poojithachichadi@gmail.com 

20 S.Malleswari I- B. com  7893432772 thavithakattan@gamil.com 

21 K. Anitha I- B. com  9346548727 kothurianithak@gmail.com 

22 S.Sampath II- B. com 9505778040 Sankusampath005@gmail.com 

23 M. Gowthami II- B. com 7702173213 Gowthamimuppidi677@gmail.com 
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24 P. Vijaya Lakshmi II- B. com 8790446020 ssri61018@gmail.com 

25 P. Supraja II- B. com 7013746792 naninani44885@gmail.com 

26 SK. Asha II- B. com 9705885127 ashasaik02@gmail.com 

27 G. Anjali II- B. com 6303745899 gantaveerapullarao@gmail.com 

28 K. Sailaja II- B. com 9121673451 Ksailaja045@gmail.com 

29 G. Sweety Kiranmayi II- B. com 8885364037 sweetykiranmayigaddam@gmail.com 

30 V. Mahesh  II- B. com 7416525244 
veduruparthimahesh1@gmail.com 

31 V. Subba Lakshmi III- B. com 9392480523 subbalakshmivasam@gmail.com 

32 K. Deepthi III- B. com 7207222766 deepthikanipetti@gmail.com 

33 A. Sudha Grashini III- B. com 7675068825 Sudhachitti16@gmail.com 

34 G. Kavya III- B. com 7396079865 Gopekavyasri@gmail.com 

35 P. Anjali  III- B. com 6304353370 Anjaliponukumati508@gmail.com 

36 J. Divya Vasanthi III- B. com 9505215965 jaganidivyavasanthi@gmail.com 

37 N. Chandu Babu III- B. com 9666332041 Nallurichandu8@gnaul.com 

38 S. Sai Kumar III- B. com 8179284080 Saikumarsanku49@gmail.com 

39 G. Veera Babu III- B. com 9182264199 gurivindalaveerababu@gmail.com 

40 V. Anusha III- B. com 7702190146 Vanaparthianusha362@gmail.com 

41 P. Sravani  III- B. com 9676811427 sravanipayam43@gmail.com 

42 T. Pavani III- B. com 9505035975 tellambindu@gmail.com 

43 CH. Purna Prakash III- B. com 8374769557 Purnaprakash819@gmail.com 

44 A. Lakshmi Durga III- B. com 9505694565 lashmidurgaankolu@gmail.com 

45 M. Anandam  III- B. com 7075835324 
Anandkumar786@gmail.com 

 

46 N. Raghu III- B. com 9391088429 nallantiraghu@gmail.com 

47 SK. Shabbir III- B. com 8978639866 Shabbirsk050@gmail.com 

48 D. Devi III- B. com 6305198459 Devidevarakonda784@gmail.com 

49 P. Swathi III- B. com 8688104919 pendamswathi75@gmail.com 

50 T Akhil III- B. com 8074607321 akhilphoralapati@gmail.com 
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                 INAUGURATION OF CERTIFICATE COURSE  

 

                                                                  ON 

 

                                               TALLY WITH GST 

03-11-2023 

 

Organizers 

Department of Commerce 

  

Resource Person 

1. K.V.V.SIRISHA 

2. G.VEERENDRA KUMAR RAJA 

Venue 

Commerce lab 

CSTS Government kalasala,Jangareddigudem  

Time: 10 morning 
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company in tally prime (Theory) 

 

 

 

 

 

 

 

 

 

 

 

 

TALLY WITH GST INAGURATION 

PROGRAM 03/11/2023 

INTRODUCTION OF TALLY PRIME 

SOFTWARE 07/11/2023 

 

ABOUT TALLY PRIME 

SOFTWARE   08/11/2023 

08/11/2023 

 

 

 

ABOUT TALLY PRIME 

INSTALLATION   09/11/2023 

 

 

ABOUT HOW TO USE TALLY PRIME 

                      10/11/2023 

 

EXPLAIN ABOUT HOW TO CREATE 

COMPANEY IN TALLY PRIME (THEORY)                                     

14/11/2023 

 

EXPLAIN ABOUT WHICH FUNCTIONAL KEYS 

ARE USED FOR CREATE COMPANY.(THEORY) 

                                 15/11/2023 

 

 

                    PRACTICAL 

                    16/11/2023 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

                      PRACTICAL-17/11/2023                                             PRACTICAL-18/11/2023                        

  

LEDGER INTRODUCTION IN TALLY PRIME                                                                                         

20/11/2023 

INTRODUCTION ABOUT LEDGER KEYS IN 

TALLY PRIME -  21/11/2023 

  

               PRACTICAL – 22/11/2023 
              PRACTICAL - 23/11/2023 

  

             PRACTICAL – 24/11/2023 

 

Explain about ledger group (or) heads of 

ledger           25/11/2023 

 



 

 

 

          

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Explain about ledger group (or) 

heads of ledger   28/11/2023 

 

         PRACTICAL - 29/11/2023 

 

           PRACTICAL - 30/11/2024 

 

 

Explain about voucher types in tally 

prime  01/12/2023 

 

EXPLAIN ABOUT VOUCHER KEYS                      

04/12/2023 

 

Explain about different voucher 

keys in tally prime 07/12/23 

 

VOUCHERS CREATION   

08/12/2023                  

 

   Explain of vouchers models – 

11/12/2023 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VOUCHER CREATION 

PRACTICAL-12/12/2024 

 

PRACTICAL OF VOUCHERS 

13/12/2023 

 

EXPLAIN OF VOUCHERS 

PROBLEMS 14/12/2023 

 

Explain of vouchers problems       

15/12/2023 

 

   Explain of vouchers problems          

16/12/2023  

VOUCHERS  PROBLEMS 

(PRACTICAL) – 18/11/2023 

 

  

VOUCHERS PROBLEMS(PRACTICAL)       

19/12/2023 

VOUCHERS PROBLEMS(PRACTICAL)           

20/12/2023 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

VOUCHERS PROBLEMS(PRACTICAL) 

                      21/12/2023 

 

VOUCHERS PROBLEMS(PRACTICAL)         

22/12 / 2023 

 

VOUCHERS PROBLEMS(PRACTICAL) 

                    23/12/2023 

VOUCHERS PROBLEMS(PRACTICAL) 

                         26/12/2023 

  

Introduction about GST 

27/12/2023 

 

Explain about GST    
28/12/2023 

 

Explain about different types of 

GST use in tally prime 29/12/2023 

 

Overview of GST, GST Rates Taxes 

Exempted from GST Tax 

Invoice.30/12/2023 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  Explain about GST registration                  

02/01/2024 

Explain about GST cancellation  

03/01/2024 

  

Explain about GST returns                  

04/01/2024 

Explain about GST returns 

05/01/2024 

 

  

Overview, Practical about GST 

registration  06/01/2024 

 

Overview , practical about GST 

cancellation 08/01/2024 

 

 

TALLY WITH GST CERTIFICATE COURSE  

EXAM CONDUCTED 11/01/2024 

 

 





 

 



 

 



 

 



 



 

 



 

 



 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  



Day 45                                                                                                               08-01-2024 
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Day 45  

 

 

 

 

 

 



 

  01-01-2024 

 The department of commerce, CSTS Govt Degree Kalasala has celebrated the 45days 

TALLY with GST Certificate course valedictory program. The students have been trained in 

TALLY with GST.It is very useful course for updating commerce students knowledge with 

modern Accounting requirements. 

The Principal Dr.N. Prasad Babu, Vice Principal B.Srinivas , IQAC co- ordinate M. Madu 

Department of commerce incharge Dr.K.Uttam sager, senior faculty Ch. Rama Devi, K.V. V 

Sirisha and Auditor  Participated.G.VeerandraKumar  was the chief guest for this program. 

He also taken some classes for Tally with GST certificate course.and 63 B.com students in 

this program. 



       

 

 

                                 

 

 

 

 

 

 

 

 

 

 



                                  TALLY WITH GST CERTIFICATE PHOTOS 

 

 

 

 

 

 

 

 

 

 



TALLY WITH GST CERTIFICATE PHOTOS 

 

 

 

 

 

 

 

                     



                  FEED BACK ON CERTIFICATE COURSE ON TALLY WITH GST 

 

 

                                                             

 

 



 

 

 



 

 

 

 



 



 



 

 

 

 



 

 



 

 



 

 



 

 



 

            


